
USER MANUAL FOR FILLING ONLINE APPLICATION FORM  

 

1. Student will walk in to the Centre where he/she will be provided with the 

Registration Number. 

2. The link to the website is provided by centre and when the student logs in, he/she 

will type the Registration Number given by the Centre, the system will display 

automatically the Centre Name and the address of the Centre. 

3. The student can also see the General Instruction of filling of Admission Application 

online entry form and documents to be uploaded and submitted by the student 

before actually login into the application form. 

STEP 1:  

URL: http://www.gulbargauniversity.kar.nic.in/Outreach.html 

 

 

Click on to the Link Candidate Zone 

  

http://www.gulbargauniversity.kar.nic.in/Outreach.html


STEP 2: 
Once the student clicks on Candidate Zone, a window will appear  
 
 

 

 

Student needs to enter the Registration Number provided by the centre.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



STEP 3: 

When the student enters Registration Number and selects continue a windows is displayed with the 

general Instruction of filling online application        

 

 

When the student clicks on to the fill on line application form a window is displayed containing 

Academic Program Details. The student needs to fill the following details, 

 

 

 

 

 



 

 

 

Note: (MANDATORY FIELDS) 

The fields in * are mandatory.  

1. Name of Candidate:  

 First name* is Mandatory 

 Middle Name  

 Last Name 
2. Date of birth* Mandatory (date, month, year) 
3. Age*-Calculates automatically when date of birth Enters. 
4. Gender*-Male/Female 
5. Nationality*-  

 Indian 

 NRI 

 Foreign Nationals 
6. Community*- 

 OC/BC 



 BC 

 MBC 

 SC 

 ST 

 GENERAL 

 OTHERS 
7. Name of the Parent/Guardian/Husband*- 

8. Relationship*-(to the above field) 

9. Communication Address* 

10. Country* 

11. State* 

12 City* 

13. Pincode* 

14. Permanent Address*-If same as communication address, Please select the checkbox or enter the 

details. 

15. Email ID* 

16. Mobile* (number with country code)-Eg.91 9769626159 

17. Phone* (Number with STD/ISD Code)- 

18. Institutional Previously Studied- not mandatory 

19. Is Educational Loan Required- Yes/no(Not Mandatory) 

All The fields marked * are mandatory, once the student finish filling the Candidates details, he/she 

will click on to the Next button. 

 

 

 

 

 

 

 

 

 



STEP 4: 

Once the student clicks the next button, Educations Qualification Window will appear 

EDUCATIONAL QUALIFICATION DETAILS 

 

 

1. Reg/Enroll Number: The Candidate has to fill in the Examination Regn/Enrollment 

No. as per the examination Passed. 

2. Month and year of Passing: The Candidate has to fill in the month and year of 

passing only in the prescribed format eg. JUL 2005. 

3. Subjects: The Candidate has to enter the subjects passed as per the examination in 

this box. For Graduation, only mention the name of the degree eg. BSc Physics. 

Please note that the candidate should separate each subject with, and space. (For 

e.g. Maths, Science, Social Science). 

4. Percentage: The Candidate should enter the percentage marks acquired by him as 

per the examination passed. Please note that the percentage marks should be 

entered only in numbers (for eg. 85) and rounded off to the nearest integer i.e., 85.2 

should be entered as 85 and 85.8 should be entered as 86. 

5. Name of University/Board: The candidate should mention the University/Board 

name under which he/she has passed the examination.  

 

Once the student finish filling the Education Details, he/she will click on to the Next button. 

 

 



WORK EXPERIENCE (IF APPLICABLE): 

This is not a Mandatory Field. However, if the student has applied for EMBA then it’s a 

Mandatory Field*. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



STEP 5: 

Once the student clicks the next button, Photo and Document Details Window will appear 

PHOTO AND DOCUMENT DETAILS 

 

1. Photo: The candidate has to upload a scanned copy of his latest passport sized 

photograph. 

2. Documents: The candidate has to upload the scanned copies of notarized certificates 

of all the examinations passed by him starting from Xth.  

3. Declaration: The candidate has to accept the declaration before clicking the “Finish” 

button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 6: 



Once the student clicks on the “Finish button”, he will be taken to the print preview of his 

filled in application form (as shown below). The candidate has to take its print out and put 

his signature on all pages. 

 

 
 

The candidate has to submit the following at his outreach centre –  

1. Signed application form 

2. Notarized copies of all documents as mentioned in the List of documents to be 

submitted along with the application 


